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INOJTOXEHHE

Ob OBPABOTKE U SAIIIUTE IIEPCOHAJIBHBIX
JAHHBIX PABOTHUKOB MBJ/IOY HMO "lerckuii cag Ne 16
"CBeTaa4ok"

1. O61mue moJioxKeHU

1.1. Hacrosimee Ilonoxkenue o mopsjake HoiaydeHus, oOpaOOTKH M 3aIUUTHl U XpPaHEHUs
NEPCOHANBHBIX JIAHHBIX PAaOOTHHKOB JIETCKOTO cada pa3paboTaHO B COOTBETCTBUU C: -
Koncturynueit Poccuiickoit denepauuu; - TpynoBeim koaekcom P®; - Kogexcom PD 00
aIMUHUCTPATUBHBIX MpaBoHapyueHusx Ne 195-®3 ot 30.12.2001 r.; - OeaepanbHbIM 3aKOHOM
Ne 152-®3 ot 27.07.2006 1. «O nepcoHanbHBIX JaHHBIX»; - YKa3oM lIpe3unenta PO Ne 188 ot
06.09.1997 r. «OO6 yTBep>KICHUH TEpedyHs CBEACHHN KOH(GUACHIHUATIHLHOTO XapakTepay; -
Ycerasom MB/IOY HMO «/lerckuit cag Ne 16 ,,CBeTnsyok®; - ApyrumMu JeHCTBYIOIIUMU
HOPMAaTHUBHO-IIPABOBBIMU aKTaMH.

1.2. Hacrosiium Ilonoxkenuem omnpenensieTcss MOpsI0K MOIydeHUs, 0OpabOTKH, 3aIIUThI,
XpaHEeHMs, epeayu U JI000ro IPyroro UCIoIb30BaHMs MEPCOHATBHBIX JaHHBIX PaOOTHHUKA, a
TaKKe BEJEHUs €ro JIMYHOIO Jielda B COOTBETCTBUM C 3aKOHOJATENBCTBOM Pocculiickon
Oeneparun. Llens Hacrosmero IlomokeHus - 3amMTa NMEPCOHATIBHBIX JAHHBIX PAaOOTHHUKOB
MBJIOY HMO «netckuit cax Ne 16 ,,Cernssuok™ (nanee-O0Opa3zoBarenbHOE YUPEXKICHHUE) OT
HECaHKLMOHUPOBAHHOIO JOCTYIIA U pa3rialleHusl.

1.3. B HacrosieMm [lonoxxeHnn UCHIOIB3YIOTCS CIIEAYIONINE OCHOBHBIE TOHITHS U TEPMUHBI:

- NepcoHa/bHbIe JaHHbIe - JI00as MH(pOpMAlMs, OTHOCALIA’CS K ONpPEIeNCHHOMY WU
OnpezeNsseMOMy Ha OCHOBAaHMM TakoW uHpopMmanuu ¢Qusndeckomy nuny (cyObeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHCIE €ro ¢paMHUIus, UMs, OTYECTBO, T'O/I, MECSAL, aTa U MECTO
pOXIEHUS, aapec, CEeMEWHOe, COLUalIbHOE, HMYLIECTBEHHOE IMOJIOKEHHE, 00pa3oBaHUE,
npodeccus, A0XOAbl, Jpyras WHGoOpMalMs; 3allUuTa MMEePCOHATBHBIX JAHHBIX - KOMIUIEKC Mep
TEXHUUYECKOT0, OPraHM3allMOHHOTO M OpPraHU3alMOHHOTEXHHYECKOTO, MPaBOBOIO XapakTepa,
HAIPAaBJICHHBIX HA 3alIUTY CBEIECHUMN, OTHOCAIIUXCSA K ONPEACIEHHOMY WU ONPEIENIIEMOMY Ha
OCHOBaHMHU Takod uHbopMauuu QusndeckoMy MLy (CyOBEKTY NEpCOHAIBHBIX JaHHBIX -
pabOTHUKY);

- IepcoHAaJIbHbIE JaHHbIe pa00THUKA - HHPOpMaIHs, HeoOxoauMasi paboTOIaTeNO0 B CBI3H
C TPYZOBBIMH OTHOIIEHUSIMH U Kacaromasicsi KOHKPETHOTO pabOTHHKA;

- 00111eJOCTYIIHbIE NePCOHAJIbHbIE TaHHble pA0OTHUKA - TIEPCOHANIbHBIE JaHHBIE, TOCTYII
HEOrPaHMUYEHHOT0 KpyTa JIMII, K KOTOPBIM MPEIOCTaBJIEH C corjacus pabOTHHUKA WM Ha KOTOpbIE
B COOTBETCTBUU C (hefepajbHbIMU 3aKOHAMHM HE paclpocTpaHsieTcsi TpeOoBaHHE COOJIOIEHUS
KOH(HIEHIIMATLHOCTH;

- padoTHuk - ¢du3MUeckoe JHIO, BCTYNUBIIEE B TPYIOBbIE OTHOLIEHUS ¢ paboTonaTenem
(0oOpa3oBaTeIbHBIM YUPEKICHUEM);

- padoToaareJib - FOpUINYECKOE U0 (00pa30BaTEIbHOE YUPEXKACHHE), BCTYIHBILEE B TPYAOBbIE
OTHOILLIEHHUsI C pabOTHUKOM; - 00pa0OTKa MEepPCOHANbHBIX JaHHBIX paOOTHUKA - JEHCTBUSA




(omepanyu) ¢ NEPCOHAIBHBIMH JaHHBIMHA pabOTHHKA, BKIOYas cOOp, CHUCTEMaTH3aLUIO,
HaKOIUIEHWe,  XpaHEHHWe, yTOUYHECHHE  (OOHOBJICHHE, W3MCHEHHE),  HCIIOJIb30BaHHE,
pacripocTpaHeHue (B TOM YHMCIE Mepenady), oOe3nuurMBaHue, OJOKHPOBAaHHE, YHHUTOXKCHHE
MEPCOHAIBHBIX JaHHBIX;

- uH(pOpMaUMOHHAsl CHUCTEMa MEePCOHAJNBHBIX [JaHHBIX - HH(GOpPMAIMOHHAS CHUCTEMA,
MPEJICTaBIISIONIAst COOOM COBOKYITHOCTD IEPCOHANIBHBIX IaHHBIX, COAEPKAIINXCS B 0a3e JaHHBIX,
a Taxke HHOOPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEACTB, MO3BOJSIONIMX OCYIIECTBISATh
00paboTKy TakMX MEPCOHAIBHBIX JAaHHBIX C UCIOJIb30BAaHUEM CPEACTB aBTOMATH3allMU WK 0e3
MCIIOJIb30BaHUs TAKUX CPE/ICTB;

- HCII0JIb30BaHUE MEePCOHATbHBIX JaAHHBIX - ICHCTBUS (ONEpallin) C IePCOHATbHBIMU JAaHHBIMH,
coBepIaembie padoTonaTeneM (YHOTHOMOYSHHBIM MM JIUIIOM) B LENSAX MPUHATHS PEIICHUH WU
COBEpUICHHS] HMHBIX JEHCTBUH, MOPOXKAAIOIINX IOPUAUYECKUE TOCIEACTBUS B OTHOIICHUU
paOOTHUKOB WM JpYTHX JUL JUOO0 HMHBIM 00pa3oM, 3aTparuBaloOlIMX IpaBa U CBOOOJBI
pabOTHUKOB WU APYTUX JIHIL;, - KOH(PUAEHIIUATBHOCTH ePCOHAJBHBIX JAHHBIX - 00s3aTeNIbHOE
Ui coOMto/IeHHsT paboToAaTeNIeM WU JIUIIOM, MOJIYYUBIIMM JOCTYI K MEPCOHAIBHBIM JaHHBIM
paboOTHUKOB, TpeOOBaHUE HE IOMMYCKATh UX PAacIpocTpaHeHus 0e3 coryacusi pabOTHUKA UM MHOTO
3aKOHHOTI'O OCHOBAHUS;

- YHUYTOKEHUE NMePCOHAJTbHBIX JAHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEP’KaHKE IEPCOHANBHBIX TAHHBIX B HHOOPMAIIMOHHON CUCTEME IIEPCOHATBHBIX
JTAHHBIX WM B PE3YJIbTAaTE KOTOPHIX YHHUYTOXKAIOTCS MaTepUabHbIE HOCHUTEIH IMEPCOHATbHBIX
JTAaHHBIX.

1.4. IlepconanpHble 1aHHbIE pAOOTHUKOB B COOTBETCTBHUH C 4. 2 ¢T.7 @3 «O nmepcoHalbHbBIX
JAHHBIX» OTHOCSTCS K KaTeTOpUU KOH(UACHINAILHOW HHPOPMALIUH.

1.5. Pexum Oe3omacHOil 00paOOTKM TMEPCOHANBHBIX JAHHBIX CHHMMAETCS B CIydasx
00€3TMYMBaHUS UM 110 UCTEYCHUH 75 JIET CpOKa XpaHEHHMs, €CIIM MHOE HE OINPEACIICHO 3aKOHOM.

1.6. Hacrosimee IlomosxeHue sBISETCS JOKAIBHBIM HOPMATHBHBIM —aKTOM, KOTOPBIi
npuHuMaetrcs pemienruem OOmero codpanusi paboTHUKoB OOpa30BaTENBHOTO YUYPEKICHUS C
Y4e€TOM MHEHHUs BBIOOPHOTO OpraHa MepBUYHONW MPO(COIO3HON OpraHu3alliy YUYpexkJCHUS B
nopsiake, npexycMoTpeHHoM cT. 372 TK P® u yTBepk1aeTcsi pyKOBOJIUTENEM YUPEXKICHUS.

1.7. Hacrosmee Ilonokenue BCTynaer B CHIIy ¢ MOMEHTA €0 YTBEPXKIECHUS PyKOBOJUTEIIEM
00pa30BaTeNbHOTO YUpEXKICHUS U IEHCTBYET O€CCPOUYHO, /10 3aMEHBI €ro HOBbIM [losokeHneM.
Bce nzmenenus B [1onoxeHne BHOCSTCS IPUKA30M.

1.8. Bce paboTHukr OOpa3oBaTeIbHOTO YUPEXKICHUS JOIKHBI OBITH 03HAKOMJICHBI C HACTOSIIAM
[Tono>xeHneM noJ1 pOCIUCH.

2. Coop, 00padoTKa M 3a1IUTA MEPCOHATbHBIX TAaHHBIX PA00THUKA

2.1. TlepconanbHble TaHHBIE PaOOTHHKA OTHOCATCA K KOH(MUIEHIMAIbHON nHOpMamu, To
€CTh TIOPSIIOK PabOTHl C HUMH PErJIAMEHTHPOBAH JEHCTBYIOIIUM 3aKoHOAaTenbcTBOM PD u
OCYILECTBIISICTCS C COOJIFOJICHUEM CTPOTO ONPENIETIEHHBIX MPABHII M YCIOBHH.

2.2. PaboTHUKH, OCYyIIECTBISIOUIME OOpabOTKY MEpPCOHAIbHBIX JaHHBIX, JOJDKHBI OBITh
yBEJIOMJICHBI B TUCBMEHHOM (hopMe 0 CBOEH 00513aHHOCTH HE pasriamaTh HepCOHaNIbHbIE JaHHbIE
pPabOTHUKOB, K KOTOPHIM OHM MOJIYYHIIH TOCTYII.

2.3. OO6ume TpeboBaHus 00paOOTKHU MEPCOHATBHBIX JaHHBIX PA0OOTHHUKA!

2.4. O6paboTKa MEPCOHATBHBIX JTAHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS NCKIIFOUUTEITEHO
B LIeJISIX oOecrieueHus COOII0IeHUS 3aKOHOB M MHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COJAEHCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, OOYUCHUHU U MPOJBIKCHHUH T10 CIIy)k0e, o0ecreueHns TMIHON
6e30MmacHOCTH pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KadyecTBa BBINOJHAEMONH pPabOTHl U
o0ecrnieyeHns COXpaHHOCTU UMYLIeCTBa paboToaTesi, pabOTHUKA U TPETHUX JIMII.

2.5. Ilpu ompeneneHun odbemMa W coAep)kaHUS 00pabaThIBaEMBIX IMEPCOHAIBHBIX JaHHBIX
paboTHHKA pabOTOIaTENh TOJDKEH pPyKoBoIcTBOBaThCs KoHcTuTynueir PO, TpynoBsiM KojekcoM
P® u unbiMu (enepaabHBIMU 3aKOHAMH. A Tak ke yTBepkaeHHoMY [lepedHio mepcoHalbHBIX
JaHHBIX COTPYAHUKOB (O0pa30BaTENbHOIO YUPEKACHHUS C MECTOM XpaHEHUS U CIHUCKOM
JOTIYIIEHHBIX JIMII.

2.6. Bce nmepcoHanbHble JaHHbIE pabOTHUKA CleAyeT Mojy4yaTh JUYHO Yy paboTHuka. Ecnu
NepCOHaIbHbIE JTaHHbIE PAOOTHIKA BO3MOXHO MOJIYYHUTh TOJIBKO Y TPEThEI CTOPOHBI, TO PAOOTHUK



JIOJOKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJy4eHO MHUCbMEHHOE
cornacue. Paborogarens noikeH COOOIUTh paOOTHUKY O LIENSAX, MPEANoIaraéMbIX HCTOYHUKAX
U crocobax TMOJydyeHHs NEepPCOHANBHBIX JaHHBIX, XapakKTepe MOJUIeKAIINX IOIYYEHHUIO
MEPCOHAIBHBIX JTAaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHKA JaTh MHUCbMEHHOE COTJIache Ha UX
MOJIyYEHHUE.

2.7. PabGoTtonmatens HE HMMEET IpaBa MOdy4aTb U 00OpabaThiBaTh MEpPCOHAJIbHbIC JIAHHBIE
pabOTHUKA O €ro MOJIMTUYECKUX, PEIUTMO3HBIX M MHBIX YOEXKIEHUAX M 4YacTHOM JXKU3HU. B
ClIy4asix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOUIEHUH, B COOTBETCTBUHU CO
cratbeit 24 Koucturynuu P® paboTtomarens BmpaBe moiydaTb M 0OpaOaThiBaTh JaHHBIE O
YaCTHOM >KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacusl.

2.8. PaboTtonarenr He HMMeEET IpaBa MONy4aTb W OOpadaThBaTh NEPCOHANBHBIC JAHHBIC
pabOTHMKAa O €ro 4WiIEHCTBE B OOLIECTBEHHBIX OOBEAMHEHHUSX, 3a HUCKIIOYCHHEM CIy4acs,
NPEIYCMOTPEHHBIX (pe/iepaTbHbIM 3aKOHOM.

2.10. Ilpu mpuHATHU pEIICHUH, 3aTparuBalOIIUX HWHTEPEChl paOOTHUKA, pabOTOJaTENh HE
MMEET [IPaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JJAHHBIX PA0OTHUKA, IIOTYYEHHBIX JICKTPOHHO WIIN
B pe3yJbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKH.

2.11. Hudopmamus, coaepxamas MEepCOHATbHBIE JaHHBbIE pPaOOTHHUKOB, HCIOIB3YETCS
YUpEXKJIEHUEM, B YACTHOCTH, B LIETISIX BBINOJHEHUS TPEOOBAHUIA: - TPYIOBOTO 3aKOHOIATEIHCTBA
MHBIX AaKTOB, COJEp’KalllMX HOPMBI TPYJOBOIrO IpaBa, IpU IpuemMe Ha pabory, MpHU
MPEA0CTABICHUY FApaHTUN U KOMIIEHCALUW U JIp.; - HAJIOTOBOT'0 3aKOHOAATENIbCTBA, B YACTHOCTH,
B CBSI3M C WCYMCIICHWEM M YIUIATOW HAJOTa Ha JOXOAbl (PM3WYECKHUX JIUI, a TAKKE EeIUHOTO
COLIMAJILHOTO HAJIOTa; - IEHCHOHHOT0 3aKOHO/IaTENIbCTBA MTPH (POPMHUPOBAHUU U MPEIOCTABICHUN
NepCOHN(UIMPOBAHHBIX JAaHHBIX O KaXAOM IOJlydaTelie JOXOJOB, YYHTHIBAEMBIX IIpH
HAYMCIICHUH CTPAaXOBBIX B3HOCOB Ha 00s3aTENIbHOE MEHCHOHHOE CTPAaXOBAHME; - 3alOJIHEHUE
IIEPBUYHOM Y4YETHOW JOKYMEHTAIlMM B COOTBETCTBMM € IocTaHoBieHHEM ['ockomcrata PD ot
05.01.2004 Nel «O6 yTBepkIeHUU YHU(DUUIUPOBAHHBIX (OpPM TMEPBUYHON  Y4YETHOM
JIOKYMEHTAIMU 110 Y4eTy KaJIpOB U €ro OIljiaTe».

2.12. JInna, nonydvaroliue rnepcoHanbHble JaHHbIE pabOTHHKA, 00s3aHBI COOMIOAATh PEXUM
CEKPETHOCTH (KOH(HUICHIIMATBHOCTH). [laHHOE TOJIOKEHHE HE paclpoCTpaHsIeTCs Ha OOMEH
NEepCOHATbHBIMU JJAHHBIMUA PA0OOTHUKOB B MOPSAKE, YCTAHOBICHHOM (pe/iepanbHbIMU 3aKOHAMHU.

2.13. 3amura nepcoHaNbHBIX JaHHBIX PA0OTHUKA OT HEIPABOMEPHOTO UX MUCIOIb30BAHUS UIH
yTpaTtbl JOJDKHAa OBITh oOOecredeHa paboTojmaTesieM 3a CuUeT €ero CpeicTB B IHOpSIKE,
ycTaHoBJIeHHOM TpynoBbIM KojiekcoM PD, unbiMu denepalbHbIMUA 3aKOHAMH.

2.14. ]Jlns oOecrieuyeHUs: BHYTPEHHEW 3aIlUThl MEPCOHAIBHBIX JAaHHBIX pPabOTHUKOB
paboTonaTens:

- perilaMeHTHpYeT COCTaB pPabOTHMKOB, (PYHKIMOHAIbHbIE OOS3aHHOCTH KOTOPBIX TpPEOYIOT
coOroieHHsl pexXrMa KOH(UIEHIINAIbHOCTH;

- U30MpaTenbHO M 000CHOBAHHO paclpeiensieT JOKYMEHTbI M HH(POPMaIUIo MeX 1y paOOTHUKAMH,
MMEIOUIUMH JIOCTYI K IEPCOHAJIbHBIM JIaHHBIM;

- CBOEBPEMEHHO o0ecrieunBaeT pabOTHUKOB HH(pOpMalnel 0 TpeOOBaHUAX 3aKOHO1aTeNILCTBA 1O
3allUTe NePCOHANBHBIX JAHHBIX;

- o0ecrieynBaeT OpraHu3aluIo MOPsIIKa YHUUTOXKEHUS HH(popMaIumy;

- IPOBOJUT Pa3bSICHUTENBbHYIO pabOTy ¢ paOOTHHUKaMH, UMEIOIIMMH JOCTYI K MEPCOHATBHBIM
JTAHHBIM, TI0 TIPEIYIPEXKJACHUIO YTPaThl CBEICHUH NPH paboTe ¢ MepCOHATbHBIMU TaHHBIMU.

2.15. 3ammra cBeneHUM, XpaHSIIUXCS B AJIEKTPOHHBIX 0Oa3ax OaHHBIX paboTomarens, OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYIA, UCKAKEHUS U YHUUYTOXKECHUSI MH(OPMAINH, a TaK)Ke OT MHBIX
HENPaBOMEPHBIX JEUCTBUH, oOecreunBaeTcs pa3rpaHUueHUEM MpaB JIOCTyNa C UCIOIb30BaHUEM
YYETHOH 3aIMCU U CUCTEMOU MapOJIEH.

2.16. Jlns oOecnedyeHus BHEIIHEH 3alllUThl IEPCOHAJBHBIX JaHHBIX PaOOTHUKOB
OO6pa3zoBarenbHOE yUpeKICHUE:

- oOecreynBaeT MopsIOK IpUeMa, ydeTa U KOHTPOJIS 1€ TeIbHOCTH MOCETUTENEH;
- OpPraHU3yeT MPOIYCKHOM PEXUM;
- obecnieunBaeT OXpaHy TEPPUTOPHUH, 3aHUN, TTOMEIIICHHH.



2.17. B cnyuyae BBISBICHUS HEIOCTOBEPHBIX IEPCOHAIBHBIX JAHHBIX paOOTHUKA WU
HENPaBOMEPHBIX JIEHCTBUII ¢ HUMH Ha MEpUOJ IMPOBEPKU paboToaareib 00si3aH OCYIIECTBUTH
OJIOKMpPOBaHKE MEPCOHAIBHBIX JTaHHBIX PA0OTHUKA C MOMEHTa OOpallleHHsI €ro CaMoro WM €ro
3aKOHHOTO MPECTABUTENS JINOO MOJIyUEHHUs 3alpoca YIIOJIHOMOUYEHHOTO OpraHa 1o 3alfuTe npas
CyOBEKTOB.

2.18. Tlpu BBISBICHUHM HETPABOMEPHBIX JIEHCTBUU C MEPCOHAIBHBIMU JaHHBIMU PaOOTHUKA
paboTtonarenp 00513aH YCTPAaHUTD JOMYIICHHBIE HApYIIEHHs He OoJiee Tpex paboumx JHEH ¢ AaThl
TAaKOro BbISBICHHUA. B cilydae HEBO3MOXXHOCTH YCTPAHEHHUs JOIMYIICHHBIX HapyIIeHUN
paboTozaTenp HE TO3/IHEE YeM Yepe3 TpU pado4yMX THs C JAThl BBISIBICHUS HEPAaBOMEPHOCTH
NEHCTBHUI ¢ MepCOHANBHBIMU JAHHBIMU PAOOTHUKA 0053aH YHUUTOXHUTH NEPCOHAIbHbBIC TaHHBIC
paboTHHUKA.

2.19. B cnyuae o13bIBa pabOTHUKOM corjacusi Ha 00paboTKy CBOUX MEPCOHANBHBIX JaHHBIX
paboTtozarenb 00513aH MPEKPATUTH 0OPAOOTKY MEPCOHANBHBIX JaHHBIX pa0OTHUKA M YHUYTOKHUTh
UX B CPOK, HE MPEBBIIAIONINHI TpeX pabouux JHEH ¢ JaThl MOCTYIUICHHS yKa3aHHOTO OT3bIBA, €CIIU
MHOE HE MPEyCMOTPEHO COTJIAIICHUEM MEKIY paOOTHUKOM U pabOTOaTeIeM.

2.20. PaGoTHMKM M HX TMPEACTaBUTEIN JOKHBI OBITh O3HAKOMJICHBI IOJ MOJIIMHUCH C
JOKYMEHTaMH OPTaHU3alliH, yCTAaHABIUBAIOIIMMU MOPSI0K 00paOOTKHU U 3aIIUTHI TEPCOHATBHBIX
JTAHHBIX paOOTHUKOB, a TAK)KE OCBEIOMIICHBI 00 MX IpaBax M 0053aHHOCTSAX B 3TOM 00IacTH.

2.21. PaGOTHUKY HE NOHKHBI OTKA3bIBATHCS OT CBOMX MPAB HA COXPAHEHHUE U 3AIIUTY TaWHBI.
Ecnu B TpyaoBoM goroBope OyneT coaep:KaThcsi HopMa 00 0TKa3e pabOTHUKA OT TaHHOTO MpaBa,
TO B 3TOM YacCTH TPYJOBOU JOrOBOp OyJIE€T CUUTATHCS HEACHCTBUTEIbHBIM.

3. JInuHoe 1ej10 padOTHUKA

3.1. Jlnunoe neno pabOTHHUKA COACPKUT CICAYIONINE TOKYMEHTHI, 8 UMEHHO:

- IaCMOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSIOIINUN JTHUYHOCTb;

- TPYAOBYIO KHUXKKY, 32 UICKIFOUEHHUEM CIIy4aeB, KOTJa TPYJAOBOM JI0TOBOP 3aKJIFOUAETCs BIIEPBbIE
Wi pabOTHUK MOCTYMAeT Ha pabOTy HA YCIIOBUSX COBMECTUTENILCTBA;

- CTPaxOBOE CBUJETENBCTBO IOCYJapPCTBEHHOIO IEHCUOHHOTO CTPAXOBaHMUS;

- JOKyMEHT 00 o00pa3oBaHHMU, O KBaTU(UKAIUKA WIM HAIUYUHU CIECHUATbHBIX 3HAHUHA TpPH
NOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIEIUaJIbHBIX 3HAHUN WIIN CHEUaIbHOM MOATOTOBKHY;
-CIIpaBKa cyne0HOro (yroJoBHOro) Xapakrepa (B Hopsake M Mo (opme, yCTaHaBIMBAEMbIM
(benepanbHBIM OPraHOM HCIOJHUTENBHOM BIACTH, OCYILIECTBISIONIMM (YHKIUH 110 BEIpaOOTKE U
peanu3alyy rocylapcTBEHHOW MOJIMTUKU U HOPMATHBHO-TIPABOBOMY PETYIUPOBAHMIO B cdepe
BHYTPEHHUX JIEJ1)

- IIpU MOCTYIJIEHHH Ha paboty, Kk kotopoit B coorBercTBUM ¢ TK P®, unbim ¢denepanbHbiM
3aKOHOM HE€ JIONYCKAIOTCS JIMIA, UMEIOIINE WM UMEBIIME CYyIUMOCTb, IOJIBEPTaOIIUecs HIN
[IOJIBEPIaBILNECS YTOJOBHOMY IPECIIEI0BAHUIO; -

MEIUIMHCKas KHUXKKa (B cooTBeTcTBUH O cT. 331 TK PD);

- CBHUJETEIBbCTBO O MOCTAHOBKE HAa y4eT B HAJOIOBOM OpraHe (pU3MUYECKOro JHIA MO MECTY
xuTenbcTBa Ha Teppuropun PO (MHH);

- TOKYMEHTBI BOMHCKOT'O YU€ETa;

- aHKETHbIE JJaHHbIE, 3alI0JTHEHHbIE pAOOTHUKOM IpH MOCTYIJIEHUH HA padoTy WM B IpoLEcce
paboThl (B T.4. CBEJICHUS O CEMEHHOM IMOJIOXKEHUU pabOTHMKA, MepeMeHe (paMuiIuy, HaIuYUuH
JIeTel U WKIUBEHIIEB);

- JOKYMEHTBl O TMpPOXOXJIEHHUH paOOTHUKOM aTTeCTallMM, COOeceIOBaHMs, MOBBIIICHUSI
KBaJIM(UKaUK (aTTECTAllMOHHBIHN JIUCT)

- UHBIE IOKYMEHTHI, COJIepIKalllie CBEICHHUs 0 paOOTHHKE, HAXOXKIEHUE KOTOPBIX B JINYHOM JIeNIe
paboTHMKAa HEOOXOAMMO MJsi JTOKYMEHTaJbHOrOo OGOpPMIIEHHS TPYAOBBIX MPAaBOOTHOIIEHUH ¢
pPabOTHUKOM.

3.2. Ilpu 3akiIO4eHUU TPYIJOBOrO JIOTOBOpAa M B XOJ€ TPYAOBOW JEATEIHBHOCTH MOXKET
BO3HUKHYTh HEOOXOMMOCTb B ITPEIOCTABICHUN PAaOOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe JeTeu;

- 0 0epeMEeHHOCTH JKEHIITHHBI

00 MHBAJINTHOCTH,

- 0 IOXOJI€ C MPEIbIAYIIEro MecTa paboThl;



- 0 He0OXOJMMOCTH yX0/a 3a OOJIHHBIM YIEHOM CEMbH;
- aJjpec AJIEKTPOHHOM MOYTHI U MPOYHE.

3.3. Ilocne Toro, kak OyJIeT MPUHATO pelIeHHE O IpuemMe padOTHUKA Ha padoTy, a Takxke
BITOCJIEJICTBUH B MTPOLIECCE TPYJOBOM AEATEIHLHOCTH K TOKYMEHTaM, COJEPKAIIUM MEPCOHAIbHbBIE
JTaHHBIC PA0OTHHKA, TAKXKE OYIYT OTHOCHTBCS:

- TPYJOBOM JOTOBOD;

- IPUKa3bl 110 JIUYHOMY COCTaBY;

- IPUKa3bl O MOOUIPEHUSAX U B3bICKAHUSIX;

- KapTouka yHu(puurpoBanHoi ¢opmsl T-2;
- IpyTrue JOKYMEHTBI

3.4. Tlocne w3naHus MpHKasa o mpueMe Ha padoTy (OpPMHUPYETCs JIMYHOE JeNI0 paOOTHHKA.
JIndHoe neno BeneTcs Ha MPOTSHKEHUU BCEil TPYIOBOM JIeATENbHOCTH pabOTHUKOB. VI3MeHeHus,
BHOCHMBIE B JINYHOE JIEJI0, JOJKHBI OBITH MOATBEPKICHBI COOTBETCTBYIOIIMMU JTOKYMEHTAMH.

3.5. JIOKyMeHTBI, COJiep>KaIlie MepCoHaNbHbIE TaHHbIe PAOOTHUKOB, CO3/IAI0TCS ITyTEM:

- KOIIMPOBAHMSI OPUTUHAJIOB;

- BHECEHUS CBEJICHUI B yueTHbIe (POpMbI (Ha OyMa)KHBIX U 3JIEKTPOHHBIX HOCUTENSX);

- IOJIY4E€HHUS OPUTMHAJIOB HEOOXOAUMBIX IOKYMEHTOB;

- pabotnuk OOpaszoBarenbHOro yupexkaeHus mnoanucbiBaer Cornacue Ha 00pabOTKY CBOUX
NEPCOHAIbHBIX JaHHbBIX.

4. XpaHeHue NMePCOHAJLHBIX TaHHBIX PA00THHKA

4.1. TlepcoHanbHble HaHHbIE pPAaOOTHUKOB (OOpa30BaTEIBHOIO YUPEKICHHUSI XPAHATCA Ha
OyMa)XHBIX M 3JICKTPOHHBIX HOCUTENAX B CHEIHAIBLHO MPEAHA3HAUEHHOM JJISl 3TOTO MOMEIICHUH.

4.2. Byma)kHble HOCHUTEIM IE€PCOHAJBHBIX JAHHBIX: - TPYAOBas KHMIKKA; - >KypHaJ ydera
TPYAOBBIX KHUXKEK; - )KypHAI y4eTa KOMaHIUPOBOK; - TIUCTKU HETPYAOCIIOCOOHOCTH; - MaTEPHUAIIBI
no ydery pabouero BpeMeHH; - JHYHAs KapTouka T1-2; - MpHKa3bl MO JIMYHOMY COCTaBY; -
BXOJAIIAs M MCXOMAAIAs KOPPECHOHISHIIMS BOEHKOMATa, CTPAaXOBOM KOMMIAHHUH, CIYXObI
CyIeOHBIX TIPUCTABOB; - TMYHBIE JIEJa.

4.3. DNIEeKTpOHHBIE HOCHUTENIN MEPCOHAIBHBIX JaHHBIX: - B KOMIIBIOTEPE OTBETCTBEHHOI'O 3a
00paboTKy W 3alIUTy MEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB OOpPa30BATEIBHOTO YUYPEKICHHS; -
oununanbHeli caift O6pa30BaTeNbHOTO YUPEKICHHUS.

4.4. B nporecce XpaHeHUsI TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB HEOOXOUMO 00ECIIEYNBaTh:

- TpeOOBaHMs 3aKOHOAATENIhCTBA, YCTAHABIUBAIOIIUE MPaBUIa XpaHEHHs] KOH(UICHIIMATBHBIX
CBEJICHMI; - COXPaHHOCTb UMEIOIINXCS JaHHBIX, OFPaHUYEHHE JI0CTYIIa K HUM B COOTBETCTBUU C
3akoHoaresnbcTBOM PD u HacTosuM [lonoxenuewm;

- KOHTPOJIb 33 JOCTOBEPHOCTHIO U MOJTHOTOM NEPCOHANIBHBIX IaHHBIX, UX PETYISIPHOE OOHOBJICHHE
U BHECEHHE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHU.

4.5. Jloctynm K NEpPCOHAIbHBIM JaHHBIM paOOTHUKOB pAa3pelaeTcsi TOJIbKO CHEIHAIbHO
YIOJIHOMOYEHHBIM JIMI[aM, IIPU 3TOM YKa3aHHbIE JIUI[A TOJKHBI UMETh MPABO MOJy4aTh TOJIBKO T€
NEpPCOHAIbHbIE JaHHbIE PAOOTHHKA, KOTOpPblE HEOOXOAWMBI MJIi BBITOJHEHUS KOHKPETHBIX
byHKLIU.

4.6. BHyTpeHHHMII JOCTYHn K TMEpCOHAJIbHBIM JaHHBIM paboTHUKOB B (OOpa3oBaTebHOM
YUPEXKJIEHUH OCYIIECTBIISIETCS B COOTBETCTBUHU CO CITUCKOM JIMLL, YIIOJTHOMOYEHHBIX Ha ITOJIy4€HHE
M JOCTyn K TIepCOHANbHBIM JAaHHBIM, YTBEP)KIEHHBIM NPHUKA30M  PYKOBOJIUTENS
o0pa3oBaTeNbHOrO yupexaeHus. MHble nmpaBa u 06g3aHHOCTH paboTHUKOB OOpa30BaTebHOTO
YUpEXJIEHUs, B TPYJIOBbIE 00S3aHHOCTU KOTOPBIX BXOJUT 00pabOTKa MEpPCOHAIbHBIX JaHHBIX
pabOTHUKOB, ONPEAEISIOTCS TaKXkKe JOKHOCTHBIMU HHCTPYKIIUSMH.

4.7. IIpaBo BHYTPEHHETO JIOCTyIa K MEPCOHATLHBIM JTaHHBIM PAOOTHUKOB 00pa30BaTEIHLHOTO
YUPEXKJIEHUSA UMEIOT:

- PYKOBOAMTENH 00Pa30BaTEIbHOTO YUPEXKICHUS;

- pabOTHUKH, YIOJHOMOYEHHBbIE B COOTBETCTBUU C INPUKA30M Ha MOJy4YeHHE M JOCTYH K
MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB;

- pabOTHUK, YbM MEPCOHANIbHBIE JaHHBIE TIOJIEKAT 00pabOTKE.



4.8. Ilpu moMy4yeHMH CBEJCHHUN, COCTABISIOIIMX IEPCOHAIBHBIE JaHHbIE pPa0OTHHKA,
yKa3aHHbIE JIMIA JOHKHBI UMETh MPaBO MOJy4aTh TOJBKO T€ MEPCOHANIbHBIE TaHHbIe pAOOTHUKA,
KOTOpPbIE HEOOXOAMMBI JUIsl BBITTOJIHEHHUS] KOHKPETHBIX (DYHKIUH, 3aJaHUH.

5. Ilepenaya nepcoHAJbHBIX JAHHBIX PA0OTHUKA

5.1. Ilpu nepenaye mepcOHANBHBIX JaHHBIX paOOTHUKA paboTOAATENh TOJHKEH COOII0AaTh
cienyoye TpeGoBaHus:

5.2. He coobmaTh nepcoHanbHbIe TaHHBbIE PA0OTHUKA TPEThEH CTOpoHEe 0e3 MMCbMEHHOTO
corimacus paOOTHHKA, 3a HWCKIIOYEHHEM CJy4daeB, KOIJIa JTO HEOOXOAUMO B IIENsX
IOpeIYIpEexICHUS YIPO3bl )KU3HU M 3/I0POBBIO paOOTHHKA, a TAKXKE B CIIy4dasiX, YCTAHOBJICHHBIX
denepanbHbIM 3aKOHOM (HAampuMep, HECUACTHBIM Cilydaili Ha MPOU3BOJCTBE OOS3bIBACT
paboTtoparens Mpu HEOOXOJUMOCTH JIOCTaBUTh OCTPAIABILIETO B YUPEKICHUE 3IPAaBOOX PAHEHHUS,
HEMEIJIEHHO MNPOUH()OPMHUPOBATH POACTBEHHUKOB IIOCTPAJaBIIEr0, a TaKXe HalpaBUTh
COOOIIEHUE B OpPTraHbl U OpraHu3aluu, onpeneneHusie TpynoBeim kojgekcom PO (ct. 228 TK PD),
UHBIMU (pe/iepalIbHBIMU 3aKOHAMU; O CIIydasx OCTPOro OTpaBiIeHHs paboTonaTeNb cOOOIaeT B
COOTBETCTBYIOILUI OpraH CAaHUTAPHO- MUJEMHUOIOTHYECKOIO HAA30pa).

5.3. He cooOmarhs mnepcoHajbHble JaHHbIE PaOOTHHKAa B KOMMEpPYECKUX LesiX 0e3 ero
MUCBbMEHHOTO COTJIacHusl.

5.4. IlpexynpenuTs JHII, MOJYYAIOUIUX MEPCOHATbHBIE JaHHbIe PAOOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOT'YT OBITh MCITOJB30BaHbI JIMIIb B LEJSX, U1 KOTOPBIX OHU COOOIIEHBI, K TPeOOBaTh OT
ATHUX JIUII TOATBEPKACHUS TOTO, YTO ATO MIPABHUIIO COOIIOICHO.

5.5. OcymecTBisaTh Tepefady IEepCOHANBHBIX JaHHBIX paOOTHUKAa B TIpejAesiax OJHOTO
paboTonaTens B COOTBETCTBUU ¢ HacTosmuM [lonoxkeHuem.

5.6. Pazpematb JocTynm K TMEpCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIUATIBHO
YIIOJTHOMOYEHHBIM JIUIaM, ITPH STOM yKa3aHHBIE JIMIIA JOKHBI KMETh MPaBO MOJIY4aTh TOJIBKO T€
NEPCOHAIbHBIE JaHHbIE PAOOTHHMKA, KOTOpPblE HEOOXOAWMBI MJIi BBIIOJIHEHUS KOHKPETHBIX
byHKIHIA.

5.7. TloTpebutensiMu TEPCOHANBHBIX JAHHBIX PA0OTHUKOB BHE OPraHM3alUU MOTYT OBITH
CJIeIyIOIINE TOCYIapCTBEHHBIE M HETOCYAAPCTBEHHBIE CTPYKTYPHI:

- HaJIOrOBbI€ MHCIIEKIUY;

- IPAaBOOXPAaHUTENbHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- BOGHKOMATBhI;

- Oprassl COLIMAILHOTO CTPaXOBaHUs;

- IEHCUOHHBIE (OHBI;

- MYHUIUTIAJIbHBIE OPTraHbl BIACTH U YIIPABICHUS;

- CTpaxOBble OpraHU3aINH;
- IpyTHE.

5.8. He 3ampammuBarh HHPOPMALIHIO O COCTOSHUY 3/10pOBbs pa0OTHHKA, 32 UCKIIIOYEHUEM TeX
CBEICHM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJTHEHUSI paOOTHUKOM TPYAO0BOM
byHKIMN.

5.9. [lepenaBath nepcoHaNbHbIE JTaHHBIE PAOOTHHUKA MPEACTABUTENSAM paOOTHUKOB B IIOPSIKE,
YCTAHOBJIEHHOM TpylOBBIM KOZEKCOM WU HacTosumMM IlonokeHuem, M OrpaHHYMBATH ITY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JAHHBIMH pPaOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITOJIHEHUS YKa3aHHBIMU NPEICTABUTEISIMH UX (DYHKIIMHA.

5.10. JlroGeie numa, oONamarIMe JOCTYIIOM K TIEPCOHAIBHBIM JIaHHBIM pPaOOTHUKOB
00pa30BaTENILHOTO YUPEXKIEHHs, 0053aHbl COOMIOAATH CIIEUATBHBIA PEXKUM MX HCIOJIB30BAHUSA
U 3amuThl. Jluna, nony4yuBIIMe NMEpCOHATIbHBIE JaHHble paOOTHHMKA HAa 3aKOHHOM OCHOBAHMH,
00s13aHBl MCIIONB30BaTh MX HCKIIOUUTENBHO B IEJAX, KOTOpbIE 3asBISUIMCH MpPU 3arpoce
COOTBETCTBYIOIEH HH(OPMALINK, a TAK)KE HE pa3riallaTh Takylo HHGOpMaLKIO (MCKITIOYEHUS U3
JTAHHOTO MpaBHJIa OMPEIEISIOTCS TOJNBKO (eiepaIbHBIMHU 3aKOHAMH).

5.11. JIuto, KOTOpOE MOTyYaET JIMYHOE JICNIO APYTroro pabOTHUKA BO BPEMEHHOE MOJb30BaHUE,
HE MMeeT IpaBa JeJlaTh B HEM Kakue-JIMOO MOMETKH, UCIPABICHUs, BHOCUTh HOBBIE 3aIMCH,
U3BJIEKATh JOKYMEHTHI U3 JIMYHOTO JieJla WJIM IOMEeUIaTh B HETO HOBBIE.

6. O0s13aHHOCTH pa0dOTHHKA U padoToaaTe/s B 00/1aCTH NEPCOHAIBbHBIX JAHHBIX



6.1. B nemsix obecnedeHus JOCTOBEPHOCTH MEPCOHANBHBIX JAaHHBIX PAOOTHUK 00sI3aH:

6.2. Ilpu mpueme Ha paboTy B 00pa3oBaTelIbHOE YUYpPEXKIEHHE IPEICTaBIsATh O cede
JIOCTOBEPHBIC CBEICHUA B MOpAgKe M 00beMe, IPelyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

6.3. B ciiyuae u3MeHeHus IEpCOHANIBHBIX JaHHBIX paOOTHHKA ((paMuims, uMs, OTIECTBO, aJIpec
MecTa KHUTEIbCTBA, MACIOPTHBIC JAaHHBIC, CBEIEHUS 00 OOpa3oBaHWM, COCTOSHUHU 3I0POBbS
(BceiCTBHE BBISBIEHUS B COOTBETCTBUU C MEJUIIMHCKUM 3aKIF0YEHUEM IPOTUBOIIOKa3aHUM 1S
BBITIOJTHEHUSI PAaOOTHUKOM €ro JIOJDKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEH) W T.I.) COOOIIaTh 00
3TOM pabOTOJATENIO B pa3yMHbIE CPOKH.

6.4. Pabotonarens 00s3aH:
6.5. OCyIecTBIATh 3alUTY NEPCOHATIBHBIX JAHHBIX PAOOTHHKA.

6.6. O6ecrieunTh XpaHEHUE IEPBUYHON YUETHOM JOKYMEHTAIMU 110 YYETY TPY/la U €r0 OIUIATHI,
K KOTOpOH, B YaCTHOCTH, OTHOCATCS JOKYMEHTbl IO Y4eTy KaJpoB, JAOKYMEHTHI 110 YyYeTy
UCTIOJIb30BaHUS pabovero BpeMeHH U pacuyeToB ¢ paOOTHUKAMH I10 oruiate Tpyaa u ap. Ilpu stom
NIEPCOHAJIbHBIE IAHHBIE HE JOJDKHBI XPaHUTHCSA JI0JIbILE, YEM 3TO OIPAB/AHO BHIOJIHEHUEM 3a/1a4,
JUTS. KOTOPBIX OHU COOHMPANINCh, WM JOJbIIE, YeM 3TO TpeOyeTcss B MHTEpecax JHIl, O KOTOPBIX
coOpaHbl JaHHBIE.

6.7. 3amonHeHHe JOKYMEHTAllMHM, COJEp)Kallell IepcoHalbHble JaHHbIE pabdOTHUKA
OCYILLECTBIISAITh B COOTBETCTBMM C YHU(MUIMPOBAHHBIMU (OpPMaMU IEPBUYHON YyUeTHOMH
JOKYMEHTAallul TI0 y4YeTy TpyAa M €ro OIUIaThl, YTBEPKICHHBIMH JIEHCTBYIOIINM
3aKOHOJATEIbCTBOM.

6.8. [1o mruceMeHHOMY 3asiBICHUIO PaOOTHUKA HE MO3/HEE TpeX IHEH CO JHs MOoAadd STOTro
3asBJICHUS BbI1aBaTh NOCJIEIHEMY KOMMMU JOKYMEHTOB, CBSI3aHHBIX C pabOTOM (KOMUHU IpUKa3a o
npueme Ha paboTy, MPHUKA30B O MIEPEBOAAX Ha APYTYI0 paboTy, IprKa3a 00 YBOJIbHEHUH C pabOTHI,
BBIIUCKHA U3 TPYAOBOM KHMKKH; CIPaBKM O 3apabOTHON Ijare, mepuoje paboTsl y TAHHOTO
pabortonarens u apyroe). Konuu JOKyMEHTOB, CBSI3aHHBIX ¢ PaOOTOM, JIOJDKHBI OBITH 3aBEPCHBI
Ha/IJIeKaIlUM 00pa3oM U IPEJOCTaBIATHCS pAOOTHUKY 0€3BO3ME3 THO.

6.9. Bectu yuer nepenaun nepcoOHAIBHBIX TaHHBIX PA0OTHUKA TPETHUM JIMIAM ITYTEM BEICHUS
COOTBETCTBYIOLIETO KYPHaJa, OTPAXKAIOLIET0 CBEIEHUS O MOCTYMHUBIIEM 3arpoce (KTO sBJISETCs
OTIIPABUTEJIEM 3aIlpoca, AaTa ero MOCTyIUIeHUs: paboToAaTeNo), 1aTy OTBeTa Ha 3arpoc, Kakas
UMEeHHO MH(popMaius Oblia nepefaHa JuO0 OTMETKY 00 OTKa3e B €€ MpeloCTaBIeHUH, MO0
OTPaHUYMBATHCS TIOMEIICHUEM B JIMYHOE J1eJI0 pabOTHUKA BBITUCOK, KON TOKYMEHTOB H T.II.,
OTpaKaIOIIUX CBEJCHHS O MMOCTYNHUBIIEM 3alIPOCE U Pe3yibTaTaxX €ro pacCMOTPEHHS.

6.10. B nensx obecrnieueHUs] COXPaAaHHOCTH JOKYMEHTOB [0 JIMYHOMY COCTaBY YBOJBbHSEMBIX
paOOTHUKOB B Cllyyae pPEOPraHM3alUU W JMKBUAALMU OpPraHU3alUM, a TaKkKe COLHaIbHON
3alIUIIEHHOCTH TPAaXKAaH, BHIMOIHAIOMMX paboTy MO TPYJOBOMY JIOTOBOPY, BKIOYATh B CBOU
yupeauTeabHble TJOKYMEHTHI PaBUiia yueTa U COXPAaHHOCTH JIOKYMEHTOB 10 JINYHOMY COCTaBY, a
TaK)Xe CBOEBPEMEHHOMW Tepelayd WX Ha roCyJapCTBEHHOE XpaHEHHE NMPH PEOPraHU3alUU WIH
JMKBUAALUY I0pUaIudeckoro juna (pacnopsbkenue [Ipasurenscrsa PO o1 21.03.94. Ne 358-p «O6
o0ecreueHny COXPaHHOCTH IOKYMEHTOB T10 JJUYHOMY COCTaBY»).

6.11. B cmyyae peopranu3anuy Win JIMKBUJAIMY OpraHU3allly YUeT U COXPaHHOCTb IOKyMEHTOB
10 JIMYHOMY COCTaBYy, MOPSIOK MEepeaadrl MX Ha rOCylapCTBEHHOE XpaHEHHE OCYIIECTBISATHh B
COOTBETCTBUH C IPABUJIAMH, IPETYCMOTPEHHBIMH YUPEIUTEIbHBIMU TOKYMEHTAMHU.

7. IlpaBa paboTHMKA B 00,1aCTH NEPCOHATBbHBIX JAHHBIX

B nensix obecniedeHus 3auThl IEPCOHATBHBIX TAaHHBIX, XPaHSIIUXCS Y paboToaaTers,
pabOTHUKHU UMEIOT MPaBO Ha:

7.1. Honuyto uHdopmauo o0 UX MEPCOHATBHBIX JAHHBIX M 00pabOTKe 3TUX JAHHBIX, B
YacTHOCTH paOOTHHUK UMEET MPABO 3HATh, KTO M B KAKHX IIEJISIX MCITOJIB3YET M HCITOB30BAJl €T0
NepCOHANbHbIE JaHHbIE:

7.2. CBOOOIHBIN OecTiaTHBIA JOCTYI K CBOUM NEPCOHAIBLHBIM JaHHBIM, BKJIIOYasi IpaBo Ha
NOJydeHHEe KOMUM Jr000W 3amMcu, cojepXalleil IepcoHanbHble JaHHble paOOTHUKA, 3a
UCKJTFOUEHHEM CITyJaeB, MPETyCMOTPEHHBIX (hefepabHBIM 3aKOHOM.

7.3. Onpenenenue npeacTaBUTENEH I 3alIUThl CBOMX MEPCOHANBHBIX TaHHBIX.



7.4. JlocTyn K OTHOCSIIIUMCS] K HUM MEIUIIMHCKUM JaHHBIM.

7.5. TpeboBanue 00 HCKIIOUEHWHW WM HWCIPABICHUHW HEBEPHBIX WM HEIMOJHBIX
NEPCOHANBHBIX JIAHHBIX, a TakXe JaHHbIX, OO0paOOTaHHBIX C HapyIIEHHEM TpeOOBaHUM
Hactosuero [lonoxxenus. [1pu oTkaze paboronarenst HCKIIOYUTH WM UCIPABUTH MIEPCOHATbHbBIC
JaHHbICe PaOOTHUK KMEET MpaBO 3asABUTh B MHCBMEHHON (opme paboTomaTeNro O CBOEM
HECOIJIACUU C COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecorjacus. [lepcoHaibHble naHHBIE
OLICHOYHOT'O XapakTepa pa0OTHUK MMEET IMpPaBO JOMOJIHUTH 3asBICHHUEM, BBIPAKAIOUIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUSI.

7.6. TpeboBanue 00 wu3BemeHHMH pabOTOAATENIEM BCEX JHUI, KOTOPBIM paHee ObuIn
COOOIlleHbl HEBEpHbIE WJIM HEMOJHbIE NEpCOHANbHbIE JaHHbIE pabdoTHHKA, 000 BCex
NPOM3BEACHHBIX B HUX UCKIFOUEHUSX, HCTIPABICHHUIX MU JIOTIOTHEHUSX.

7.7. OOxamoBaHue B Cya JOOBIX HENPABOMEPHBIX ACHCTBUU WU O€31eHCTBH
paboTomaTens mpu 00padOTKE U 3alTUTE ero MEPCOHATBHBIX TaHHBIX.

7.8. Jluua, BUHOBHbBIE B HApYIICHUU HOPM, PETYIHUPYIOMIUX MOJTydyeHHe, 00paboTKy U
3aIIUTY EPCOHATBHBIX JAHHBIX paOOTHUKA, MPUBIEKAIOTCS K JUCUUIUIMHAPHON U MAaTepHATIbHON
OTBETCTBEHHOCTH B IOPSAJIKE, YCTAHOBICHHOM Tpyn0BbIM KoJiekcoM P®D 1 nnbiMu deepaibHbIMU
3aKOHaMH, a TAK)K€ IPUBIIEKAIOTCSA K IPaXkJIaHCKO-IIPABOBOM, aIMUHUCTPATUBHON U YTrOJIOBHOU
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBICHHOM (eIepaibHBIMU 3aKOHAMH.

7.9. HenpaBoMmepHbIi 0TKa3 pabOTOaTENs] UCKIIOYUTh WM UCIPABUTH MEPCOHATILHBIC
JaHHbIE paOOTHUKA, a TAKXKe JTI000e HHOE HAapYIICHHE IPaB paOOTHHUKA HA 3aIUTY MEPCOHATBHBIX
JTAHHBIX BJIEYET BOSHUKHOBEHHE Y paOOTHHKA paBa TpeOOBATh YCTPAaHEHUS HAPYIICHHUS €TO IIPaB
¥ KOMIICHCAIIUY TPUYNHEHHOTO TaKUM HapyIIEHHEM MOPaIbHOTO Bpeaa.

7.10. Ecim mpaBa W 3aKOHHBIE WHTEpechl pabOTHHMKA OBUIM HapyIIEHBI B CBS3H C
pasriamieHrieM UHGOpMallMU, COJAEpKalleldl ero MepcoHANbHbIE JaHHbIe, WIA HWHBIM
HETPaBOMEPHBIM HCIIOJIb30BaHIEM TaKOi HHPOPMAIINH, OH BIIPaBe OOPATHTHCS B YCTAHOBICHHOM
nopsike 3a cyAeOHOI 3aluToi CBOMX MpaB, B TOM YHCJIE C MCKOM O BO3MEIIECHUU YOBITKOB,
KOMIIEHCAIIMX MOPAJILHOTO Bpea, 3allUTe YECTH, JOCTOMHCTBA U JIEJIOBOM penyTaluu.

8. Cnoco0bI 321U THI IEPCOHATIBHBIX IAHHBIX PA00THUKOB

8.1. 3amuTa NepCcOHANbHBIX JAHHBIX PAOOTHUKOB MPEACTABISAET COOON periaMeHTUPOBAHHbIN
TEXHOJIOTUYECKUH, OpPraHM3allMOHHBIH M MHOM Tmpolecc, Npeaynpexaalolil HapylieHue
JOCTYITHOCTH, IEIOCTHOCTH, JOCTOBEPHOCTH M KOH(QUIACHIHMAIBLHOCTH MEPCOHAIBHBIX JTAaHHBIX
pabOTHUKOB 00Pa30BaTENILHOTO YUPESKICHUS M O0O0ECleYMBAIOLINM HaJeKHYI0 0€30ImacHOCTb
uH(pOpMaLIHH.

8.2. 3amuTa NepcoOHANbHBIX JaHHBIX PAaOOTHUKOB OT HEMPABOMEPHOI'O UX HCIIOJIb30BaHUS
WIM yTpaThl oOecrieunBaeTcsi paboToJaTeNIeM 3a CYET €ro CPeACTB B MOPSAIKE, YCTaHOBJIEHHOM
(benepaabHBIM 3aKOHOM.

8.3. [l obecnieueHusi BHYTPEHHEH 3aIIUTHI TEPCOHATBHBIX TAHHBIX PA0OTHUKOB PYKOBOIUTE
O0pa30BaTeNbHOTO YUPEIKICHHS:
- perilaMEeHTUpYEeT COCTaB PaOOTHUKOB, (PYHKIMOHAJbHbIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
coOITIOJIEHHSI peKuMa KOH(UACHIIMAIbHOCTH;
- 130MpaTebHO M 000CHOBAHHO pacTpeieNsieT JOKYMEHTHI M HH(POPMaIIo MEX Ty paOOTHUKAMH,
UMEIOIMMHU JIOCTYI K IEPCOHATbHBIM JJaHHBIM;
- CBOEBPEMEHHO 00ecTeunBacT paOOTHIUKOB HH(MOpMAITHEl 0 TPEOOBAHMIX 3aKOHOIATEIHCTBA 110
3alUTe NePCOHATBHBIX JaHHBIX;
- oOecrieunBaeT OPraHn3aINIo TIOPSIKa YHUITOKEHUST HH(OopMaIum;
- MIPOBOAMT Pa3bsICHUTENBHYIO paboTy ¢ pabOTHUKAMH, UMEIOIIMMHU JOCTYH K MEePCOHATBHBIM
JTAHHBIM, TI0 TIPEIYIPEKICHUIO YTPAThl CBEICHUH MPH paboTe ¢ MepCOHATLHBIMU JTaHHBIMHU.

8.4. 3amuTa CBEICHUH, XpaHAIMIMXCS B DJIEKTPOHHBIX 0a3ax JaHHBIX paboTojaTens, OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA, HCKAXEHHUS M YHHUYTOXXCHUST HH(DOPMAINH, a TaK)Ke OT MHBIX
HEMpaBOMEPHBIX JeHCTBUH, 0OecrieunBaeTCs pa3rpaHUueHUEeM MpaB J0CTYIA ¢ UCIOIb30BAHUEM
YYETHOM 3aIMCH U CUCTEMOM MapoJIeH.

8.5. [l obecrieueHus: BHEIIHEH 3aIlUTHI IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB 00pa30BaTEeIbHOE
YUpEXICHUE:
- o0ecrieuynBaeT NOPsA0K NpueMa, yueTa U KOHTPOJIS AITeIbHOCTH OCETUTENEH;



- o0ecrieuynBaeT OXpaHy TEPPUTOPUH, 3TaHUH, TOMEIICHUH.
8.6. Bce nuiia, cBsi3aHHBIE C TIOJydeHHEM, 00pabOTKOM M 3alIUTON MEPCOHANBHBIX JaHHBIX,
00s13aHBI IOJITUCATh 00SM3aTENBCTBO O HEPA3TIANICHUN IEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

8.7. B cnywyae BbISIBICHHS HEJOCTOBEPHBIX IE€PCOHAIBHBIX JAaHHBIX paOOTHUKA WU
HENPABOMEPHBIX JEHCTBUI ¢ HUMH Ha TIEPUOJ IPOBEPKU paboToAaTe s 00sI3aH OCYIIECTBUTH
0JIOKMpOBaHKE MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA C MOMEHTa OOpalleHHs] ero CaMoro WUJM €ero
3aKOHHOTO MPEACTABUTENS JINOO MOIYYEHHS 3aIpoca YIOJTHOMOUYEHHOTO OpraHa Io 3aliTe npas
CyOBEKTOB.

8.8. Ilpu BBHISBICHHHM HENPABOMEPHBIX ICHCTBHIA C MEPCOHATBHBIMHU JAHHBIMU pPaOOTHHKA
paboTonaTenb 00s3aH YCTpaHUTh AOMYLICHHbIE HApYILIEHUs HE Oosiee Tpex pabouux THEH ¢ qaThl
Takoro BbISIBJICHUS. B ciydyae HEBO3MOXXHOCTHM YCTPAaHEHHS JOIMYIICHHBIX HapylIEHUN
paboTofaTeNlb HE MO3JIHEE YeM uepe3 TPU padouyuX JHS C J1aThl BBIABICHUS HEIPaAaBOMEPHOCTU
JEHCTBUI ¢ EPCOHANBLHBIMU JAHHBIMU PAaOOTHHUKA 0053aH YHUYTOXXHUTH NIEPCOHANILHEBIC TaHHBIC
pabOTHHKA.

8.9. B ciydae oT3biBa pabOTHUKOM COTJIacHsl Ha 0OpabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX
paboTonaTenb 00s3aH NPEKPATUTh 00PAOOTKY MEPCOHATBHBIX JaHHBIX PAOOTHUKA U YHUUTOXKHUTD
WX B CPOK, HE MPEBBIIAIONINN TpeX padouuX JHEH ¢ 1aThl MOCTYIUICHUs YKa3aHHOTO OT3bIBa, €CIIN
MHOE HE MPElyCMOTPEHO COTJallleHneM MKy paOOTHUKOM U paboToaareraeM. OTBETCTBEHHOCTh
3a HapyIICHHE HOPM, PETYIHPYIOIIHX 00pabOTKY U 3aIIUTY IMEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

9. OTBeTCTBEHHOCTH 32 HApylIeHHEe HOPM, PeryJIUPYOIIMX 00pad0TKY U 3alIUTy
NMEePCOHATbHBIX IAHHBIX PA00OTHUKOB
9.1. JIuma, BUHOBHBIE B HAPYIIIEHUH HOPM, PETYIUPYIOUINX MOJIy4eHHE, 00pabOTKy U 3aIIUTY
MEPCOHAIBHBIX JaHHBIX pPaOOTHUKA, TMPUBICKAOTCA K TUCIUIUIMHAPHOH M MaTepuabHOU
OTBETCTBEHHOCTH B mopsake, ycraHoBieHHOM TK P® u unbiMU (enepalibHBIMH 3aKOHAMH, a
TaKK€ TMPHUBICKAIOTCI K  TI'PAXKIAHCKO-IIPAaBOBOM, AAMUHUCTPAaTUBHOM W  YTrOJIOBHOU
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMH.

9.2. 3a HEHCIIOJIHCHNE WJTH HEHAJIeXKAIIIee UCITOJTHEHNE PAOOTHIUKOM IO €T0 BUHE BO3JIO)KCHHBIX
Ha HEero o0si3aHHOCTEH MO COOJIOJCHHIO YCTAaHOBIEHHOTO MOpsiIKa pabOThl CO CBEACHUSIMHU
KOH(UICHIIMATLHOTO XapakTepa pa0OTHUK HECeT MUCHUIUIMHAPHYI H MaTepHAILHYIO
OTBETCTBEHHOCTH B nopsjake, yctaHoBieHHOM TK P®, U uHy10 IOpUINYECKYIO OTBETCTBEHHOCTh
B MOPSIIKE, YCTAHOBIIEHHOM (he/IepalIbHBIM 3aKOHOM.

9.3. Jluna, B 0053aHHOCTh KOTOPBIX BXOJUT BEJCHHE MEPCOHAIBHBIX TAHHBIX PaOOTHHKOB,
00s13aHBI 00€CTIEUNTh KaXJAOMY BO3MOXKHOCTh O3HAKOMJICHHS C IOKYMEHTAMU M MaTepHallaMu,
HEMOCPEJICTBEHHO 3aTparMBaloOlMMU €ro MpaBa M CBOOOJBI, €CIM HHOE HE MPEeIyCMOTPEHO
3aKOHOM.

10. 3akar04uTEJIbHBbIE TOJI0KECHUS

10.1. PaGoTtonaTens 00s13aH 03HAKOMUTh PAOOTHUKOB ¢ HacTosuuM [losoxkeHnem, a Takxe ¢
BHECEHHBIMH B HEr0 H3MEHEHUSMHU M JIONOJHEHUSIMH TOJl POCHHUCh C YyKa3aHHEM JaThl
o3HakomiieHus. 10.2. 3menenus u nonosiHeHus B Hactosiiee [lonoxenne BHOCATCS B MOPSIIKE,
yctaHoBiIeHHOM CT. 372 TK PO s npuHATHS TIOKaTbHBIX HOPMATUBHBIX aKTOB.

10.3. TlonokeHue BCTYIAET B CUITy C MOMEHTA YTBEPIKACHHUS U JISUCTBYET JI0 TIPUHSITHSI HOBOTO.
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